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Career Objective
A challenging position in Accounts & Tax environment to optimally utilize the present abilities, experience and knowledge in the organization, so as to enable the organization to achieve its goals and at the same time capture opportunities for constant learning and career development.
CAREER HIGHLIGHTS:
1. Currently  working with Vishva Electrotech Ltd as a Branch Accountant from 15th May 2019 to till date.
Key Responsibilities:
· Prepare day to day accounting data in to ERP.

· Preparing Bank & Debtor Reconciliation statement in monthly basis.
· Preparing sale bill in ERP.
· Maintain data of stocks & collection.

· Prepare indents of sales.
· Maintain reports of sales & collection on daily basis.

· Preparing Receipt Payment, Contra, Debit note & Credit note in ERP.

· Monitoring Sundry Debtors & Sundry Creditors.

· Establish and maintain appropriate internal control safeguards.(stores/cash/Indirect expenses & Petty cash expenses).
· Reconciliation of Parties Ledger & Scrutinizing of General Ledger Periodically

· Preparation of e-way bill.
· Preparation of Sales return in ERP.
2. Worked with Rockwell Industrial Services (P) Ltd as an Accountant from 1st Apr 2017 to 14th May 2019.
Key Responsibilities:
· Prepare day to day accounting data in to tally.

· Preparing Bank & Debtor Reconciliation statement in monthly basis.

· Preparing Receipt Payment, Contra, Debit note & Credit note in Tally.

· Monitoring Sundry Debtors & Sundry Creditors.

· Establish and maintain appropriate internal control safeguards.(stores/cash/Indirect expenses & Petty cash expenses).
· Reconciliation of Parties Ledger & Scrutinizing of General Ledger Periodically

· Preparation of e-way bill..

· Daily reporting of transactions to my Accounts Head.

· Preparing TDS reports 

· Preparing GST reports and returns

· Preparation of Principal Payments
3. Worked with Mayur Transport Corporation. As an Accountant Officer from Oct’2013 to 31st Mar 2017.

Key Responsibilities:
· Day to day maintained Accounting like entry at tally of all voucher ,payment ,receipt, journal etc

· Monitoring & controlling of Expenses

· Monitor the Cash & Bank Balances and Requesting for Petty Cash beyond the Imprest limit fixed

· Reconciliation of Bank Reconciliation on daily basis.
· Preparation TDS report,  

· Assistance in Preparation of Balance Sheet & Profit & Loss Account.

· Preparation of Details as needed by Auditors to Conduct Statutory Audit.
· Audit of Books of Accounts internally on decision by the management
· Assistance in Preparation of Balance Sheet & Profit & Loss Account.

· Preparation of Details as needed by Auditors to Conduct Statutory Audit.

EDUCATIONAL QUALIFICATION
· Graduated from Utkal.University from Orissa in 2013.

· Intermediate from Orissa,2007
· HSC from Orissa ,2004
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	:
	Mr. Damodar Sahoo
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	:
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