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 Ajay Kumar Mahto

 Village: - Durgapur Kumhar Basti
 Post
:  - Jharia,Dist: -Dhanbad

 State
: -  Jharkhand Pin No.828111


Mob No.  9304083723, 9470314923

Emaild: -ajayblogger321@gmail.com

Career objective:












Seeking a respectful position to utilize my skills and abilities in an Industry that offers professional growth while being resourceful, innovative and flexible.

Key Skills

     1. Good analytical and problem solving skills.

     2. Good organizational and management skills.

     3. Sound knowledge of handling Accounting and MIS report.
     4. Ability to handle multiple task.
Qualification:

Academic:

1. Completed MBA (Finance & Marketing) From National Institute of Management (New Delhi, South Exe. Part (I) In December 2009)
2. B.COM from (HAZARIBAG) in 2002
3.   12th from B.I.E.C. (PATNA) in 1999
4.   10th from B.S.E.B. (PATNA) in 1997

Technical:

1. Diploma in Computer Application (MS-Word, Excel, Access, Power Point, Internet) from I.G.N.O.U.

2. Tally (4.5,5.4 & 6.3,7.3.9.0)

Work Experience:
Work Profile:-
1. Working with 99 builders (Dhanbad) since last one year February 2020 to January 2021. as a Assistant Sales Manager in sales since last 
a. Daily Customer & market visits and generates lead.

      b.
Selling residential houses, plots and flat.

b.
Visits & meetings with new people every day and tell them our products and projects.

c.
we find our actual customer from market for our products.

d.
Making reports on market data base and provide to seniors.
e.
Working with team and Handling them also take their market reports,

f.
Leading team giving target to team and take reports every day.
2. Worked with Toplink Toyota Pvt.Ltd. as a Branch in charge in Dhanbad dhansar showroom from June 2014 to December 2015.
Work Profile:-

a. Working on MS-Excel (V-lookup, H-lookup, filter, sumif and count if etc) on system. 

b. Receiving cash collection from sales man.  
c. Managing a team of 6 staff, lead them, work on sales plan, and communicate with customer.

d. Preparing all MIS Report on daily base, monthly wise on system.

3.  Worked with S.K.M. Enterprises (A business associate of Procter & Gamble) As a Branch In charge from July 2010 to January 2014 in Giridih (Jharkhand).
Work Profile:-

a. Working on MS-Excel (V-lookup, H-lookup, filter, sumif and count if etc) and Swing Portal (6.0.8) on system. 

b. Preparing all MIS Report on daily wise, monthly wise on system.

c. Handle all accounts (petty cash book, cash register, cash receiving, bank transaction etc.)
d. Receiving cash collection from sales man..

e. Fill return of JVAT on Register (500) and (501)
f. Managing a team of 10 staff, lead them, work on sales plan, and communicate with customer.

g. Managing warehouses also.
h. Upload purchase order and billing.
i. Daily maintain H.Q. Report & D.S.E Sales Report.

4. Worked With Hindustan Unilever Ltd. As a MIS Executive since last April 2009 to March 2010 In Gurgaon.
Work Profile:-

a. Working on MS-Excel SAP Portal, BIW, and BEX Analyzer.

b. Analyzing the loss report and revising it.

c. Preparing MIS Report (Preccf, ccf, Depot ccf, and Dispatch & Compliance).

d. Preparing Daily Order, Allocation and dispatch Report.

e. Generating Sales Report (Daily Wise, Monthly Wise, TDP Wise and Weekly).

f. To Prepare Norms Report from BIW SAP.
g. To upload purchase order For RS (Re-stockiest). 
INTREST:

Listening Music, Playing Table Tennis , reading & writing etc.
      Personal Details:
Date of Birth
:

22/12/1980

Father’s Name 
:

Late Sri Mukhdev Mahto

Nationality  
:

Indian

Marital Status
:

Married 

Gender
             :
Male

Language known 
:

Hindi and English






DECLARATION
I hereby declaration that the information Furnished above is true the best of my Knowledge & belief.

Date:







(AJAY KUMAR MAHTO)

Place:









