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	House # 116/f ,North Mugda Para ,

Mugda Dhaka-1000 
Mobile : 01755285830
e-mail : ashrafulinfo1988@gmail.com
	

	


	 

	 

	Career Objective:

	To work in a challenging environment and ensure the growth of my educational experience and interpersonal skill to develop my carrier 




	Special Qualification:

	Computer Skill:
1. Strong Knowledge of Operating System Windows 98, 2000,2007,2010, 2011  XP & Vista;
2. Application Software (MS-Word, MS- Excel, MS- Power Point etc.);
3. Internet Browsing & E-mail 
4. ERP Software &
5. Typing speed-35wmp (English & Bangle).




	Employment History:

	

	1.
	Officer-Inventory ( May 02, 2015 - Continuing)

	 
	Esquire Electronics Ltd. 
Company Location: IDEAL TRADE CENTRE (10 th Floor),Tejgaon,Dhaka. 
Department: Inventory

Duties/Responsibilities: 
1. Prepare Delivery Challan 

2. Ensure proper compliance with inventory act & rules in the Plant.
3. Keep all the Ledger Registers update, issue delivery Challan and maintain other ledger records conforming to delivery act & rules.

4. Check documents, prepare & submit to the Manager 

5. Handle warehouse audit conducted by inventory manager.

6. Coordinate delivery activities of Head Office, Plant and Supply Chain.

7. Monitoring all Warehouse 

8. Receive goods and maintain stock 

· By Bill of Entry

· Warehouse

· All Dealer & Corporate delivery
9. Prepare monthly Report of goods documents
10. Make correspondence with customs authority and deal with Delivery & inventory related   activities
11.Collecte Import documents properly

12. Ensure indents are raised & proper documentation is completed on a timely basis for requisition of items
13. To reconcile between physical stock & register stock

14. Prepare monthly/Quarterly/Yearly inventory statement

15. Ensure timely delivery as per requirement

16. To ensure effective Inventory Management System

17. Manage warehouse operation that includes receipt, transportation, dispatch, inspection and handling strong etc.

18. Delivery  related document supply to all showroom and warehouse when require

19. To communicate with showroom and warehouse in-charge for inventory  related activities

20. Visit different showroom and warehouse to solve the ledger & inventory related matters &
21. To check & keep the files of the various Delivery documents.

	


	Academic Qualification:

	Exam Title
Concentration/Major
Institute
Board

Result
Pas.Year
M.S.S

Political Science

Govt.Titumir Collage,Dhaka

National University

Second Class

2011

B.S.S

Political Science

Govt.Titumir Collage,Dhaka

National University

Second Class

2010

H.S.C

Humanities

KafuriaCollege,

Natore

Rajshahi

3.50

2006

S.S.C

Humanities

Mashinda High School

Rajshahi

3.19
2004




	Language Proficiency:

	Language
Reading
Writing
Speaking
Bengali 

High 

High 

High 

English 

High 

High 

High 




	Personal Details :

	Father's Name 

:

Late Abdul Hakim 

Mother's Name 

:

Sabeda 

Date of Birth

:

October 27,1988 

Gender

:

Male 

Marital Status 

:

Unmarried 
Nationality

:

Bangladeshi 

Religion

:

Islam 

Permanent Address

:

Vill:Mashinda Charpara

Post Office: Shikarpur ,Thana:Gurudaspur, District: Natore
Current Location

:

Dhaka 

Blood Group 

:

B+ 

Cell No 

:

01755285830



      REFERENCES:                     
	Md.Omar Sharif Plash

Senior Executive officer 

Esquire Electronics Ltd

159st BBN Office ,Dhaka-1000

Cell No-01713335897

omarsharif@gmail.com
	Md.Maidul Haque

Principal Officer
Pubali Bank Ltd.

Research & Development Division
Head office
Cell Phone : 01676268191,0911465818

maidul1982@gmail.com


                                                                                                             

       (Ahraful Isalm)
