CURRICULAM VITAE





	Sanjoy hazra
Male/ Indian / Single 


   

						


Mailing Address:
4/174 Paschim Putiary
Kolkata: 700041





Mobile No: +91 9831918570
Email:  sanjoyhazra15@gmail.com








	CAREER OBJECTIVE



Seeking a position to utilize my skills and abilities in the Information Technology Industry that offers professional growth while being resourceful, innovative and flexible.

	EXPERIENCE



· Working at Ambuja Cement LTD (Third party Payroll)as Sales Coordinator cum Senior Mis Executive from July 2017
· Worked at Saibsolutions as Senior MIS Executive from 1st Oct 2011 to 17th June 2017
· Worked at IBM Daksh as Customer Care Executive  from 7th Aug 2009 to 13 Apr 2011
· Worked as  faculty at NIIT Jharsuguda(from 1 April 2008 to 31April 2009)

	ORGANISATIONAL EXPERIENCE



Since July’2017  Ambuja Cemnt LTD, Kolkata as Senior MIS Executive

             Key Result Areas:
· Organize a large number of data after collecting from different source. 
· Prepare a “Discount Scheme Calculator” in Excel 
· Prepare “Customer Annual Incentive” Template in word link with Excel
· Implement the “Customer Target Calculating Tool” in Excel
· Complete my work as team member with enhancing my knowledge
· Present an effective Dashboard based on Sales Performance
· Preparing daily weekly monthly report like sales report stock report outstanding report ect
· Co-ordinate with sales team regarding sales target outstanding collection ext
· Co-ordinate with sale’s team to collect data like price of competitor, day plan ect and update in Google sheet and circulate to management. 
· New appointed dealer document verification as per policy









Since Oct’11 to June 2017 Saibsolutions (India) Pvt. Ltd., Kolkata as Senior MIS Executive

             Key Result Areas:
· Recording and handling all client sales data in client CRM and extracting the data from SQL server database for updating the daily reports and coordinating with clients.
· Preparing sales forecast data model and sales performance model of every key account managers of the firm to give the management a clear view of upcoming potential sales record of the firm and performance of their sales representatives. 
· Maintaining SEO data from google analytics to create daily report traffic details of client’s websites.
· Creating and designing dashboards to present a transparent view of day-to-day operations for clients.
Highlights:
· Steered efforts towards eliminating data inaccuracies by effectively creating Reports; updating client database; preparing monthly dashboards for overview of client’s business operation.
· Handled the day-to-day Client interaction to ensure that Business data were maintained in an effective, up-to-date and accurate manner 


	EDUCATIONAL QUALIFICATION

	EXAMINATION
	BOARD/ UNIVERSITY
	YEAR 
	DIVISION
	PERCENTAGE

	B.Com
	University of Calcutta
	2007
	
	            37

	Higher Secondary
	WBCHSE
	2003
	Second
	44.4

	Madhyamik
	WBSE
	2001
	Second
	55

	GNNIT
	NIIT
	2009
	
	




	IT SKILLS

	DBMS Packages:
	SQL Server 2005,2008,DBX

	Operating Systems:	
	MS Windows  XP, 7,8,10

	MS Office:
	MS Excel(Advanced), MS word, MS PowerPoint, MS Outlook

	Language
	C#,C++,Java



                       




	PERSONAL PROFILE

	Name
	Sanjoy Hazra

	Date Of Birth
	21st sep 1984

	Languages Known
	English, Hindi, Bengali






Place: Kolkata
Date:                                                                                                 ______________________  				 	                                                                       (SANJOY HAZRA)
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